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Funeral & Shiva Planning Guide


This guide helps families gather the essential information needed to plan & coordinate the funeral & shiva. Complete & share with your congregation or loved ones helping organize
1.  ABOUT THE DECEASED


	Full Name
	

	Hebrew / Yiddish Name
	

	Date of Birth
	  (mm/dd/yyyy)

	Date of Passing
	  (mm/dd/yyyy)

	Place of Passing
	  (City, State)

	Relationship to Family
	  (e.g., mother, father, spouse)



2.  IMMEDIATE MOURNERS (AVEILIM)

List the names of those observing shiva

	Mourner Name
	Relationship to Deceased
	Phone / Email

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



3.  FUNERAL DETAILS


	Date of Funeral
	  (mm/dd/yyyy)

	Time of Funeral
	  (e.g., 11:00 am)

	Location of Service
	  (Synagogue, funeral home, graveside, etc.)

	Address of Service
	  (Street, city, state)

	Burial Location / Cemetery
	  (Cemetery name)

	Cemetery Address
	  (Street, city, state)

	Graveside Service?
	  (Yes / No)

	Shomer / Watch Service?
	  (Yes / No — who is arranging?)

	Officiant / Rabbi
	  (Name of officiating rabbi or clergy)

	Eulogies By
	  (Names of those speaking)

	Livestream / Video?
	  (Link or platform if applicable)



4.  DAY OF THE FUNERAL — CHECKLIST

These tasks should be handled on the day of the funeral, before guests arrive for shiva.

	Done
	Task

	□
	Determine if someone will remain at home while others attend the funeral and burial

	□
	Ask the funeral home for black kriah ribbons for tearing (K'riah)

	□
	Provide a pitcher of water outside the front door for ritual hand-washing upon return from burial

	□
	Prepare round foods (hard-boiled eggs, bagels, lentils) as the first meal after burial (Seudat Havra'ah)

	□
	Light a seven-day yahrzeit / memorial candle immediately after returning from the cemetery

	□
	Ensure the shiva home is set up and ready before mourners return from burial



5.  SHIVA SCHEDULE

Shiva traditionally begins after the burial. Include any days or times when the house will NOT be open.

	Day
	Date
	Location
	Hours
	Address / Notes

	Day 1
	 
	 
	 
	 

	Day 2
	 
	 
	 
	 

	Day 3
	 
	 
	 
	 

	Day 4
	 
	 
	 
	 

	Day 5
	 
	 
	 
	 

	Day 6
	 
	 
	 
	 

	Day 7
	 
	 
	 
	 



	Host / Point of Contact
	  (Name of host or main contact)

	Host Phone
	  (Best number to reach them)

	Minyan Times
	  (Morning / Evening prayer times at the shiva house)

	Special Closures
	  (Any afternoons or sessions that will be closed)

	Parking Available?
	  (Yes / No — notes on street parking, lot, or garage)

	Wheelchair Accessible?
	  (Yes / No — elevator, ramp, step-free entry)

	Additional Location Information
	  (e.g., buzzer code, which floor, entrance to use)



6.  HOUSE PREPARATIONS CHECKLIST

Helpers can use this list to get the shiva home ready before and during the week.

	Done
	Task

	□
	Cover mirrors with a sheet or towel and put away delicate items

	□
	Place a sign on the front door so visitors know what to do when they arrive

	□
	Set up tables and chairs - consider low chairs for mourners per custom

	□
	Designate a greeter or door person for each shiva session

	□
	Leave the door unlocked if possible, or arrange for someone to answer the door

	□
	Place photos or mementos of the deceased where visitors may see them

	□
	Set up a memorial / guest book for visitors to share messages (funeral home may provide this)

	□
	Ask someone to help clean up after each night of shiva

	□
	Offer to arrange for a house cleaner mid-week if needed

	□
	If mourners have requested quiet time each day, help maintain those boundaries

	□
	Have a coat rack available depending on the season

	□
	Provide supplies: tissues, toilet paper, paper towels, hand sanitizer, garbage bags — refill throughout the week

	□
	Coordinate with synagogue or funeral home to borrow chairs, prayer books, etc.


7.  FOOD & HOSPITALITY

The first meal after burial (Seudat Havra'ah) is traditionally provided by the community, not the mourners.

	Kashrut Level
	  (e.g., kosher, kosher dairy only, not required)

	Certifying Agency
	  (e.g., OU, OK, Star-K — if applicable)

	Allergies / Dietary Needs
	  (Nut, gluten, etc. — list any allergies or restrictions)

	Meal Train / Coordinator
	  (Name and contact for food coordination)

	Meal Train Link
	  (e.g., link to SittingShivah or MealTrain.com)

	Preferred Food Drop-off Time
	  (e.g., before noon, by 5 pm, etc.)

	Caterer (if hired)
	  (Name and contact)

	Paper goods needed?
	  (Plates, cups, napkins, utensils, food storage containers — Yes / No / Who brings)

	Plan for leftover food
	  (Donate, send home with guests, etc.)



8.  RELIGIOUS CUSTOMS & PREFERENCES


	Minyan Required?
	  (Yes / No — minimum 10 Jewish adults for prayer)

	Congregation / Synagogue
	  (Home congregation name)

	Rabbi's Name
	  (Officiating rabbi or clergy)

	Rabbi's Phone / Email
	  (Best phone and email to reach them)

	Nusach / Prayer tradition
	  (e.g., Ashkenazic, Sephardic, Mizrachi, Egalitarian)

	Torah / Kriyah at shiva?
	  (Yes / No / Uncertain)

	Traditional items needed
	  (Kippot, low chairs, prayer books, siddurim — who is sourcing?)

	Leather shoes?
	  (Are mourners refraining? Slippers or cloth shoes needed?)

	Covering mirrors?
	  (Yes / No)

	Candle / Yahrzeit candle lit?
	  (Location, duration)

	Music / restrictions
	  (Any music, singing, or restrictions to observe)



9.  IMPORTANT LINKS & ANNOUNCEMENTS


	Important Links & Announcements

	Obituary Link
	  (URL where obituary is published online)

	Obituary Published In
	  (Newspaper, synagogue bulletin, etc.)

	Memorial Donations Link
	  (Charity or memorial fund URL)

	Preferred Memorial Charity
	  (Organization name and address)

	Food Coordination Link
	  (e.g., MealTrain.com URL)

	Virtual Shiva Link
	  (e.g., Zoom link — who will coordinate/host?)

	Online Memorial Page
	  (e.g., legacy.com or other tribute site)

	Who is notifying congregation?
	  (Rabbi, family, synagogue office)

	Announcement sent to
	  (Synagogue email list, WhatsApp, social media, etc.)



	Organize it all in one place.
Create a free page on SittingShivah to share these links, coordinate meals, post shiva times, and notify your community — all from one link. Visit SittingShivah.com to get started.









10.  FULL COORDINATION CHECKLIST

Assign a name to each task. Use the □ checkbox to track completion.
	Done
	Task
	Who is Responsible

	□
	Notify synagogue / rabbi of passing
	 

	□
	Arrange funeral home and burial
	 

	□
	Write and publish obituary
	 

	□
	Send congregation announcement (SittingShivah, email, WhatsApp, social media)
	 

	□
	Notify neighbors about additional cars and visitors
	 

	□
	Prepare a contact list or text group for emergencies and updates
	 

	□
	Ask the mourner if anyone else should be notified about the shiva
	 

	□
	Set up shiva location (furniture moved, chairs arranged, mirrors covered)
	 

	□
	Set up virtual shiva (Zoom or similar) if needed
	 

	□
	Organize Seudat Havra'ah — first meal after burial (round foods)
	 

	□
	Light seven-day yahrzeit candle upon return from cemetery
	 

	□
	Set up meal train / food coordinator
	 

	□
	Confirm kashrut requirements and dietary needs
	 

	□
	Arrange minyan for each shiva session 
	 

	□
	Source kippot, prayer books, and other ritual items
	 

	□
	Purchase / arrange paper goods and supplies
	 

	□
	Set up guest / memorial book
	 

	□
	Arrange childcare if needed
	 

	□
	Arrange pet care if needed
	 

	□
	Arrange hotel/accommodations for out-of-town family
	 

	□
	Set up SittingShivah event, online memorial page, and/or donation link
	 

	□
	Plan Shabbat pause (if applicable) and communicate to guests
	 

	□
	Designate a greeter / door person for each shiva session
	 

	□
	Create and share shiva address / schedule with all guests
	 

	□
	Arrange cleanup help after each evening
	 

	□
	Maintain donation list for acknowledgment letters
	 

	□
	End of shiva: join mourner(s) on a walk around the block (symbolizes re-entry into the world)
	 

	□
	End of shiva: return borrowed chairs, prayer books, and other items
	 

	□
	Post-shiva: share options for saying Kaddish in-person or online
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